[image: image1.wmf]

1. PERSONAL DETAILS
NAME 


:

DATE OF BIRTH

:


       
GENDER


:
   
MARITAL STATUS

:
 
NAME OF FATHER /

                  MOTHER

:          
ADDRESS FOR 

COMMUNICATION

            :          

PINCODE


:

STATE


: 

PERMANENT ADDRESS
: 
 


PINCODE


: 



STATE


: 

TELEPHONE NUMBER 
WITH STD CODE

:            

(If you do not have a phone, give 
 
the contact  number of someone
close to you with the  person’s  
name)
MOBILE NUMBER

:

E-MAIL ID


:
 
  2. EDUCATIONAL QUALIFICATIONS
	Qualification

	Major Subject
	Name of School /

College and Location


	School Board / University


	Month & Year of Joining
	Month  & Year of   Passing
	Percentage of marks (%)
	Medium

of Instruction 

	Class X

	
	
	
	
	
	
	

	Class XII

	
	
	
	
	
	
	

	Diploma


	
	
	
	
	
	
	

	Degree
	
	
	
	
	
	
	

	PG Degree

	-
	-
	-
	-
	-
	-
	-


3. COMPUTER SKILLS 
:         
(a) Basic Computer Skills (please tick the ones applicable)

1. MS Word                      
2. MS Excel                      
3. MS Power Point            
4. MS Access                     
5. Internet Applications    
6. Others   

    -
                       
(b) Advanced Computer Skills (please write in detail)

	1.
	Programming Languages

(eg: C, C++ etc)
	

	2.
	Operating Systems

(eg: Windows, Linux     etc)
	

	3.
	Software Packages

(eg.MS Office, Adobe Photoshop, SAP  etc)
	

	4.
	Web Programming Languages
(eg: HTML, Java Script etc)
	

	5.
	Hardware & Networking

(eg: Troubeshooting, LAN / WAN etc)
	

	6.
	Others
	


4. ADDITIONAL QUALIFICATIONS
(a) Languages known
	S.No.
	Language
	Speak
	Read
	Write 

	1
	English
	
	
	

	2
	Hindi
	
	
	

	3
	Tamil
	
	
	

	4
	
	
	
	


b) Typewriting 
:                       
                   If Yes, Please Specify 
	Language
	Lower
	Higher

	English


	
	-

	Hindi


	-
	-

	Other Language


	-
	-


(c)     Any other qualification: 

5. WORK EXPERIENCE :
                
	Sl No.
	Company Name
	Designation
	Nature of  Work

	Date of Joining

(Month & Year)
	Date of Leaving

(Month & Year)
	Total duration in months
	Last salary  drawn (Per Month)

	-
	-

	-
	-
	-
	-
	-
	-

	
	
	
	
	
	
	
	


6.  DETAILS OF DISABILITY: 
(a) Nature of disability : 

(b) Please give details of disability (not more than 50 words)
(c) With reference to your disability, do you need any special assistance in the work place, which the      employer would need to be aware of?
I declare that all the above details are true.

Date:








                       Signature of Candidate

Place: 









                                                                                                                                              August 08 / 1
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